
       

 

◼ 
 
Langley Road, Langley, Berkshire SL3 7EF 
Tel: 01753 214450 
Office:langleyacademyprimary.org | www.langleyacademyprimary.org 
Headteacher: Tracey Bowen 

 
◼ 

 
A part of The Arbib Education Trust formerly  
The Langley Academy Trust 
Registered in England Number 05358533 
A Private Company Limited by Guarantee 
An Exempt Charity under The Academies Act 

 

 

 

 

 

 

 
 
 
17th September 2020 
 
Dear Parents and Carers, 
 
Welcome to The Langley Academy Primary, I know that your child starting school is a momentous occasion. I am sure 
many of you spent extra time taking photographs to capture this milestone. It has been lovely watching our new Reception 
and Nursery pupils join school. They are adapting well to their new classrooms and starting to adjust to the new routines. 
Their confidence is great.   
 
As you are aware, we are having to make changes to our usual routines due to Covid. This letter, will share with you some 
of our ‘new normal’ practices. We will continue to review the effectiveness of strategies, clearly minimising risk of Covid 
is at the forefront of all we do and we strive to balance this so that the children receive exceptional experiences. 
 
There is a lot of information below but I hope the question and answer format makes it easier for you to refer to. If you 
have any queries, please do not hesitate to call us on 01753 214450 or contact office@langleyacademyprimary.org 
 
How will you be able to socially distance the children? 
During the day, the children stay as a class team, we call this group a ‘class bubble’ and they are treated as a family. A year 
group goes out to play at the same time, we call this a ‘year group bubble’. The government guidance states that we 
should not force younger pupils to socially distance. However, we will continue to encourage children to keep a safe 
distance. Throughout the building, there is a one-way system in place and many 2m markers along the corridors to help 
children recognise 2m apart. Each class also has their dedicated toilet cubicle. We have continued to keep the year group 
zones in the playground. We hold assemblies virtually, this helps to protect class bubbles.  
 
What can my child bring to school? 
Children should have their bookbags (Nursery – Year 2) and their own, named water bottle. Children will have access to 
their own peg in the cloakrooms to hang their belongings up. Each child has a personalised tray in their classroom. We 
should limit the number of items moving between home and school. 
 
How will the children eat lunch? 
Children in Reception will eat lunch in the hall, the seats have been marked and are 1m apart. All other year groups will 
eat in the classrooms. Hot meals, will be served to the children in the classes (and the classes thoroughly cleaned 
afterwards). For children in Reception, Year 1 and Year 2, school meals will be paid for through the Universal Infant Free 
School Meal scheme. The catering company have a range of safety procedures in place. The menu will be uploaded to 
Parent Pay on 2nd September to enable you to book your child’s meals in advance. We strongly recommend children eat a 
hot meal. 
 
What support is available for pupils with SEND? 
Miss Miller continues to review the needs of each child. Additional adults (LSAs and Place 2 Be Councillor), are available 
to offer personalised support. As far as possible, they will follow protect bubbles and minimise contact with different year 
groups. 
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How will you keep the school clean during the day? 
We have extra cleaning arrangements currently in place. There is a member of the site team available on site all day to 
clean throughout the day. We know it is important to keep doors, toilets and surfaces clean. Classes are cleaned at break 
time, the computer room is cleaned between lessons. Children will be encouraged to place any toys they play with in 
buckets for cleaning.  
 
What happens if my child is unwell? 
We will be unable to administer Calpol and other non-prescription medicines. If your child is feeling unwell, we will 
understand that it may be best for him/her to stay at home. Should a child become ill during the day, we will contact you 
and let you know. Children who are coughing or have a temperature will be sent home immediately. You will be advised 
to book a Covid-19 test for the symptomatic child. Please do not send children to school, if they/ your family are supposed 
to be self-isolating. The school will take part in the government test and trace program. 
 
Will staff still offer first-aid? 
If your child falls over or needs first aid, staff will treat them as they would have done previously. 
 
Can I speak to the class teacher or come into the office? 
Unfortunately, it will be more difficult to have daily conversations with the class teacher. This is because we are trying to 
limit congestion on the site. However, if you have an urgent need to speak to the class teacher, the teacher will call you 
after school. You can also email teachers directly via the year group e-mail 
(receptionteachers@langleyacademyprimary.org or nurseryteachers@langleyacadmeyprimary.org . 
Senior staff and admin staff are available near the crossing so you can give them items to take into the office on your 
behalf.  
 
Why are drop-offs and collection times so spread out? 
To reduce adult congestion, we have had to implement a staggered start. Many of our existing parents are pleased with 
the measures in place. We use the entry through Green Drive and exit through Langley Road to create a one-way system. 
This minimises the contact between families. PLEASE arrive at Green Drive for your allocated time only.  
 
What are the collection times? 
To confirm we will open the gate to year groups at the following times: 

Year 
Group 

Entry through Green 
Drive 

Where to go 

5 8:30 Children only – escorted the short way and will enter TLAP through 
the office 

4 8:30 Children only – escorted the short way and will enter TLAP through 
the Reception gate 

3 8:40 Children only will take the short cut and walk through the Office. 
If you are walking your child, leave your child at the gate (for year 1 & 
2) 

2 8:35 First gate (same as Year 1) 

1 8:25 First gate (same as Year 2) 

Reception 8:45 Please continue to drop children to the class gates. Once the children 
are settled, we will review this arrangement. 

Nursery 
(AM & all 
day) 

8:45 Please walk your child to the nursery door. 

When you drop your child off, please can you ‘drop and go’, that is quickly say goodbye to your child and then walk off 
towards Langley Road. We appreciate this is VERY different from our previous arrangements but due to Covid, we are 
having to make adjustments and create ‘a new normal’. The delay with saying bye and attempting to speak to the teacher 
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causes additional congestion on site. We apologise for the inconvenience and reduction in the personal touch but hope 
that together we can adjust to the changes. 
 
What if I am dropping off more than one child? 
If you have more than one child, please just pick one slot for your family to arrive in the morning. 
 
End of day procedure: 
At the end of the day, we also need you to arrive via Green Drive at the allocated time listed below. Parents and children 
will also leave through Green Drive. To help us release the children quickly and minimise congestion, there is no 
opportunity to hold a conversation with the teacher. Please email or call the school if you need to share information with 
the teacher. Once again, we recognise this is very different from how we usually operate but we must put safety first.  
 
If you arrive early, please do not come up to the gate until your allocated time, we advise that you find somewhere safe 
to wait away from the entrance. We will admit year groups at the following times: 
 

Year Group You can come through Green Drive gate at: 

5 3:05 

4 3:05 

3 3:30 

2 3:20 

1 2:50 

Reception 3:15 

Nursery (PM 
and all day) 

3:15 

 
What if I am collecting more than one child? 
You can collect all of your children at the latest collection spot. Staff will wait with the children. 
 
What other measures have you taken? 
A copy of the full risk assessment is available on request. This has been agreed by the Trustees and our Executive Principal. 
It lists many of the steps we have taken to make TLAP as safe as possible. In addition to the steps listed above, children 
will be encouraged to wash their hands frequently. Tissues and hand sanitiser are available in each classroom and 
throughout the building. Each class has their own bottle of soap, this helps us to see how often children are washing their 
hands. Pupils know how to sneeze into their elbows and staff continue to encourage ‘respiratory hygiene’. As much as 
possible, we encourage staff to keep classroom windows and outside doors as open as much as possible. Constant 
reminders from staff help to keep the children cleaner and safer. 
As you would expect, we will continue to review our systems to ensure they are in line with our expectations and help to 
mitigate risk. 
 
We thank you for your continued support. 
 
Yours Faithfully, 
 

 
 
Mrs T Bowen 
Headteacher 
 


